
 

LA representative/ Referrer 

Complete ‘alternative provision 
form’ via forms/the intranet  

Automatically sent to all providers in the 
selected lot(s), excluding identifiable 
information  

Provider to confirm Interest, meet requirement of referral, have 
capacity and confirm pricing. Respond by email within 2 
working days- by email to the LA representative/referrer. 

LA representative/referrer establishes which provider 
best matches needs, based on days and time and 
geographic location at best price = Individual Placement 
Agreement for Provider.  

LA representative/referrer to send 
email to chosen provider, attach 
referral form and any additional 
documents and placement 

agreed. 
LA representative/referrer 
to send email to providers 
not selected for 

placement.  


