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Request for an 
Education 

Health Care 
Needs 

Assessment 
(EHCNA) 

Received by 
SEN Admin 

Team 

SEND PANEL 
DECISION 

made by 
multidisciplinary 
panel  within 3 to 
5 weeks from the 

request 

YES to assess 

NO to assess 

Notification 
letter to 

parents/carers 
/young person 

and setting 
sent by SEND 

Officer within 7 
days of the 

Panel decision  

 

Notification 
letter to 

parents/carers 
/young person 

and setting 
sent by SEND 
Officer  within 
7 days of the 

Panel decision  

  

Notification letter includes: 

• Information on appeal process 

• Information on independent support 
through SENDIASS  

• Offer of the ‘way forward’ meeting with 
the family and/ or the setting 

*family may wish to have a first meeting 
with the SEND officer only prior to 
requesting meeting with the setting or 
not to process with the meeting with 
setting, setting can request the meeting 
too 

* at the meeting is it recommended to 
re-submit request with new evidence if 
anything is missing  

 

Notification letter includes: 

• Information on timeline of the 
assessment process and next steps 

• Information on professionals who the 
statutory advice will be requested from 

Request                                                                                                                                                                                                 decision notification 6 weeks 


